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SUBJ/ MONTHLY SUSPENSE ACCOUNT REPORT AND NARRATI VES (ACCT POL | MPL MSG 07-02).
RVKS/ 1. THE MONTHLY SAR AND NARRATI VE REPORTS W LL BE SUBM TTED TO DFAS-

| NDI ANAPOLI S NO LATER THAN NOON ON THE FOLLOW NG DATES:

NOVEMBER 7, 2006 — OCTOBER DATA

DECEMBER 7, 2006 — NOVEMBER DATA

JANUARY 8, 2007 - DECEMBER DATA

FEBRUARY 7, 2007 - JANUARY DATA

MARCH 7, 2007 - FEBRUARY DATA

APRI L 6, 2007 - MARCH DATA

MAY 7, 2007 - APRIL DATA

JUNE 7, 2007 - NMAY DATA

JULY 9, 2007 - JUNE DATA

AUGUST 7, 2007 - JULY DATA

SEPTEMBER 10, 2007 - AUGUST DATA

OCTOBER 5, 2007 — SEPTEMBER DATA

2. THE 2007 DPT 21 SPREADSHEET AND NARRATI VE TEMPLATES ARE AVAI LABLE ON THE
FOLLON NG VEEB SI TE: WAV ASAFM ARMY. M L/ BUDGET/ DI / DI . ASP.  SELECT POLI CY
MEMORANDA, 2007 AND | MPORTANT | NFORMATI ON.

3. MONTHLY SAR AND NARRATI VE REPORTS MJUST BE ACCOVPANI ED BY THE CERTI FI CATI ON
LETTER (ON LETTERHEAD) W TH APPROPRI ATE NARRATI VE, SI GNED BY THE DI RECTCR OF
ACCOUNTI NG BY E- MAI L: SUSPENSE. ACCTS. Tl 21@FAS. M L; OR FAX: COW 317-510-2613;
DSN 699-2613. CERTI FI CATI ON NARRATI VE: “| CERTI FY THAT THE BALANCES SHOMN | N
THE REPORT ARE ACCURATE, WERE OBTAI NED FROM EXI STI NG RECORDS, AND EVI DENCE
PROPER USE OF THE FUNDS ACCCOUNTS.”

4. PER GU DANCE FROM DFAS ARLI NGTON, THE MONTHLY SAR REPORT SHOULD REFLECT THE
BALANCE REPORTED TO TREASURY BY YOUR STATION. | NCLUDE ALL QOUTSTANDI NG
TRANSACTI ONS | N YOUR SYSTEM AND ADJUSTMENTS AS EXPLAI NED | N THE FOLLOW NG
PARAGRAPHS.

5. EXPENDI TURE DEPARTMENTAL TFQ TBO UNCLEARED REPORT

A, ADD ANY TFO TRC 34A 90 CHARCE CI TI NG YOUR FSN AND SAR

ACCCOUNT W TH NO TBO DELMAR 304 CLEARANCE RECCRD SUBM TTED.

B. ADD ANY TRC 35C OA 99 REJECTS CI TI NG YOUR DSSN AS A

CLEARI NG ENTI TY FOR A SAR ACCOUNT.

C. ADD ANY PARTI AL CLEARANCE DI FFERENCE BETWEEN A TFO TRC

34A 90 CHARGE TO YOUR FSN AND A CLEARANCE RECORD REMAI NI NG

ON THE TFQ TBO UNCLEARED REPCRT, BOTH CI TI NG A SAR ACCOUNT.

EXAMPLE: TFO CHARGE OF $100 CI TING YOUR FSN, AND A TBO DELMAR 304 CLEARANCE
RECORD CI TI NG $75 REMAIN ON THE TFQ TBO UNCLEARED REPORT, THE $25 DI FFERENCE
MUST BE REPORTED ON YOUR SAR.

D. SUBTRACT ANY TBO DELMAR 304 CLEARANCE RECORD CI TI NG A

SAR ACCOUNT WHEN NO TFO TRC 34A 90 CHARGE EXI STS ( STAND

ALONE CLEARANCE), OR THE TFO TRC 34A 90 CHARGE CI TES A

DI FFERENT APPRCPRI ATI ON THAN THE SAR ACCCOUNT CLEARANCE

RECORD.

6. SUSPENSE HI STORY UNCLEARED REPORT ( HCI63A)

TRANSACTI ONS ON THI S REPORT REFLECT TRANSACTI ONS SUBM TTED
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ON YOUR DELMAR 302 OR 304 REPORT THAT RECEI VED AN EDI T ERROR AND RESULTED | N THE
APPRCPRI ATI ON ORI G NALLY SUBM TTED BEI NG CHANGED TO A SUSPENSE ACCOUNT
(F3875. 1110/ 2220), SOT/ SOA DI FFERENCES ( F3875. 8825), AND | NTERFUND ( F3885) .
A.  ADD ALL SUSPENDED DELMAR 302 TRANSACTI ONS FROM YOUR

DSSN

B. ADD ALL I NTERFUND TRC 61S TRANSACTI ONS CHANCGED TO F3885

(AS SHOWN ON YOUR 1061 ERROR REPORT FOR THE CREDI TED

APPROPRI ATI ON) .

C. ADD TBO DELMAR 304 TRANSACTI ONS WHEN THE CLEARANCE

RECORD |'S CHANGED TO A SUSPENSE ACCOUNT (ERROR CODE B, LIMT 1110 OR 2220) AND
'S NOT ON THE TFQ TBO UNCLEARED REPORT.

7. I NTERFUND SUSPENSE HI STORY REPORT

A.  ADD | NTERFUND DELMAR 304 (TRC 33C) TRANSACTI ONS

SUBM TTED FROM YOUR STATI ON (BUYER) CI TI NG F3885 ONLY | F THE TRANSACTI ON
RECEI VED A SUSPENSE ERRCR CCDE AND THE ACCOUNT WAS CHANGED TO F3885. THI' S
TRANSACTI ON REQUI RES CORRECTI ON BY REVERSI NG THE PREVI QUSLY SUBM TTED
TRANSACTI ON THAT WAS CHANGED TO A SUSPENSE ACCOUNT AND REPORTI NG THE TRANSACTI ON
TO A VALI D APPRCPRI ATI ON

8. I NTERFUND UNCLEARED REPCRT

A, ADD ALL SAR ACCOUNT TRANSACTI ONS CI TI NG TRC 61S WHEN

YOUR STATION IS THE CLEARI NG ENTI TY AND NO | NTERFUND DELMAR

304 (TRC 33C) CLEARANCE RECORD HAS BEEN SUBM TTED FOR THE

CHARGE

B. ADD ANY PARTI AL CLEARANCE DI FFERENCE BETWEEN AN

| NTERFUND TRC 61S CHARGE TO YOUR FSN AND AN | NTERFUND DELMAR 304 CLEARANCE
RECORD THAT REMAI NS ON THE | NTERFUND UNCLEARED REPORT CI TI NG THE SAME SAR
ACCOUNT (EXAMPLE |'S I N PARA 4C).

C. SUBTRACT ANY | NTERFUND CLEARANCE RECCRD CI TI NG A SAR

ACCOUNT WHEN NO | NTERFUND 61S CHARGE EXI STS ( STAND ALONE

CLEARANCE), OR I NTERFUND 61S CHARGE CI TES A DI FFERENT

APPROPRI ATI ON THAN THE SAR ACCOUNT CLEARANCE RECORD.

9. PCCS

A. DEPARTMENTAL ACCOUNTI NG, DSN 699-2548, COW 317-510-2548

B. ACCOUNTI NG PROCEDURES, DSN 699- 3380, COwWM 317-510-3380.//
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